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PaGouas mporpamma TUCHHUTITUHBL «/[e10npou3ze00cmeoy pazpadboTaHa:
B cooTBeTcTBUM C DenepanbHbIMU TOCYAAPCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHIApTaMU
BBICIIEr0 00pa30BaHUS:

19.03.04 Pecropannoe OI'OC BO - GakanaBpuar 1o HampasiieHHIO HoAroToBkU 19.03.04 TexHosoruu

Jeio NPOAYKUIMM ¥ OpraHW3alusi OOLIECTBEHHOIO IHTAaHUS, YTBEP)KICHHBIN
Muno6pHayku Poccun, Ilpukas Ne 1047 ot 17.08.2020r.

20.03.01 Texnocdepnas ¢ ®DenepabHBIM TOCYJApCTBEHHBIM 00pa30BaTENbHBIM CTaHAAPTOM BBICLIETO

6e30macHOCTb oOpa3zoBaHuss — OakajaBpuar 1O HampasieHuto mnoarotoBku 20.03.01

Texnochepnas 6e30macHOCTb, yTBepkaeHHBIM [Iprka3som MunoOpHayku Poccun
ot 25.05.2020. Ne 680 (3apeructpupoBano B Munrocte Poccun 06.07.2020. Ne

58837)

29.03.02 Texnonornu u ®I'0OC BO - 6akanaBpuaT 1o HamnpasieHHI0 noarotoBku 29.03.02 TexHonoruu u
MPOEKTHPOBAaHUE | MPOCKTUPOBAHHUE TEKCTHIIHLHBIX M3MIENNH, YTBepKAeHHBIH MuHoOpHayku Poccun,
TEKCTHIBHBIX ITpuxas Ne 963 ot 22.09.2017
U3eIui

29.03.04 Texuonorus ®I'OC BO - 0OakamaBpmuar 1mo HampaBieHHIO moarotoBku 29.03.04 TexHonorus
XYIOXKECTBCHHON | XyJNOXKCECTBEHHOH OOpa0OTKM MaTepHaioB, YTBEp)KACHHBIH MHHOOpHAYKH
00paboTku Poccun, IIpukaz Ne 961 ot 22.09.2017
MaTepuagoB

29.03.05 KonctpyupoBanu | ®I'OC BO - oOakamaBpuar mo HampaeiaeHuto moarotoBku 29.03.05

€ U31e/ui Ierkoi | KoHcTpyMpOBaHUE W3JEUH JIETKOM TPOMBIILIEHHOCTH, YTBEPKIECHHOTO
IPOMBIIIIEHHOCT | TTppkazom MTHOBPHAYKHM POCCHUU Ne 962 ot 22 centsiops 2017 r.,

n penakuus ¢ u3menenusimu N 1456 ot 26.11.2020, 8.02.2021 r.

35.03.02 Texuonorus ®I'OC BO - 0OakamaBpmar 1mo HampaBieHHIo moarotoBku 35.03.02 TexHomorus
JIeCO3ar0TOBHUTENb | JIECO3arOTOBHTEIbHBIX u JepeBonepepadaThIBAOIIHNX HPOU3BOJICTB,
HBIX U yTBepxkIeHHbI MuHoOpHayku Poccun, [Tpukaz Ne 698 or 26.07.2017
JepeBornepepadat
BIBAFOLIIHX
TPOU3BOJICTB

54.03.01 Juzaiin ®I'OC BO - GakamaBpuaT 1o HampaBieHHIo moarotoBku 54.03.01 [lusaiis,

yTBepxaeHHbIH [Iprkasom Muno6prHayku P® Ne 1015 ot 13.08.2020 .

Pa3zpaborana: babkuna A. J1., CTapuiMii mpemnojaBarenb Kadeapbl TeXHOCHEpHOM
6e3omacHoctu KI'Y.
Pentensentsr:  Jlycrrapren T.IO. 3aBKageApoit TEXHOCPEPHOI OE30MacHOCTH

OUPEKTOp IO pUCKaM M MpaBoBoMy obecreueHuro AO
«KocTtpoMckoii 3aBoj1 aBTOKOMIIOHEHTOB.

I[TPOTPAMMA YTBEPX/IEHA:
3aBenyromuii kadeapoit TexHochepHol 6e30mMacHOCTH
Jlyctrapren Tarbsina FOpbeBHa, K.T.H., JOIIEHT

[Tporokoi 3acenanus kadeapst Ne 10  om 07 uonsn 2021 2.

[NPOI'PAMMA TIEPEYTBEPXJIEHA:

Ha 3acenannu kadenper aAu3aiina, TEXHOJIOTHH, MATEPHATIOBECHHUS M OKCTIEPTHU3bI TOTPEOUTENBCKUX TOBAPOB
[IpoTokon 3acenanus xadgenpst Ne 3 ot 10 HOsOpst 2022 T

3aBenyroumii kadenpoil qu3aiiHa, TEXHOJIOTHH, MaTEPHAIOBECHUS M SKCIIEPTHU3bI TOTPEOUTEIHCKUX TOBAPOB
Hsanosa O.B., K.T.H., JOILIEHT

ITPOT'PAMMA TIEPEYTBEPXJEHA:

Ha 3ace/laHuy Kadenpsl u3aifHa, TEXHOJIOTHH, MaTEPHATIOBECHHS U IKCIIEPTHU3bI TOTPEOUTEIILCKUX TOBAPOB
[Ipotoxoin 3acenanus xadeapsr Ne 9 ot 03.04.2023 r.

3apenyromuii Kadeapoi au3aiHa, TEXHOIOTHH, MATEPUAIOBEACHHS U SKCIIEPTH3bI

MOTPEOUTENHCKUX TOBAPOB

Hsanosa O.B., K.T.H., TOLIEHT



1. Ileau 1 3a1a4u OCBOEHUSI AUCIHUILIMHBI

Heab AMCHUNIMHBI:
MPHOOPETEHUE CTYICHTAMHU TEOPETUICCKUX U MPAKTUYCCKUX 3HAHUN K O(DOPMIICHUIO M COCTABIICHUIO
OpraHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB Kak 0a30BOMY IMPOIECCY B peaiM3allid BCEX
yIpaBIeHYECKUX (PYHKINH.
3agaum JMCHUIINHBI:
—  II03HAKOMHTH CTYJICHTOB c CHCTEMOM COBPEMEHHOTO TOCYIapCTBEHHOTO
peryaupoBaHus AeIONPOU3BOICTBA;
—~  H3YYUTh OCOOEHHOCTH O(POPMIICHUS PA3IMYHBIX BUIOB JIOKYMEHTOB JIEJIOBOT'O OOIICHHS;
—  BBIPA0OTATh MPAKTHUUECKUE HABBIKH JIJIs1 ODOPMIICHUSI OPTaHU3AIMOHHO - PACTIOPSTUTEIBHBIX
JIOKYMEHTOB Ml HAITUCAHUS JCJIOBBIX ITHCEM.

JucnuniuHa HampaBieHa Ha NPOo(hecCHOHATBLHO-TPYJOBOE BOCIHTAHHE OOYYaIOIIUXCS - Pa3BUTHE
MICUXOJOTHYECKOH TOTOBHOCTH K MNPOQPECCHOHAIBHON JeATeNbHOCTH IO H30paHHOU mpodeccuu
MOCPEJICTBOM COJICPKAHUS TUCUUIUTMHBI U aKTyaJIbHBIX BOCIIUTATEIIbHBIX TEXHOJIOTHI

2. IlepeyeHb MIIAHNUPYEMbIX Pe3yJIbTAaTOB 00Y4eHHS M0 JUCHUILIHHE

B pe3ynbrare ocBOSHUS TUCIUTIIMHBI 00 yJaIONTUICS TOJDKEH:

OcBOUTH KOMIIECTEHIUH!

KC-42 - CnocoOGHOCTh TPENCTaBIATh pe3yibTaThl CBOEU MPOGEeCcCHOHATBHOM NEATeIbHOCTH
UCTIOJIb3Ysl COBPEMEHHBIC U IIU(DPOBBIC TEXHOJIOTHH.

HNuankaTopbl 0CBOGHHOCTH KOMIIETEHIMIA:

KC-42.1 3HaTh OCHOBHbBIE MPHUHIMIBI IPEACTABICHUS pPE3YJIbTAaTOB CBOEH NpodecCHOHATbLHON
JESTENbHOCTH.

KC-42.2 VYwmerb ocymecTBisiTh BbIOOp CHOCOOOB  TMPEACTABICHUS  Pe3ylIbTaTOB  CBOEH
npodeccnoHaNbHOM IEeATEIIbHOCTH C UCIOJIb30BAHUEM COBPEMEHHBIX U LIM(PPOBBIX TEXHOJIOTUH.
KC-42.3 Bnaners HaBbIKaMU TPEJCTABICHUS PE3YJIbTaTOB C MCIOIb30BAHUEM COBPEMEHHBIX H
U(POBBIX TEXHOJIOTUH C yuyeToM crienupuku cepsl NpodeccnoHaIbHON e TeNbHOCTH

B PE3YIbTATC OCBOCHUA TUCHHUIIJIMHBL 06yqa}0m1/n710;1 JOJIKCH

3HATh:
- OCHOBHBIC 3aKOHOOATCJIBHBIC W  HOPMATHUBHO-MCTOAHWYCCKHUC JOKYMCHTLI B o0OJacTu
JIOKYMEHTAI[MOHHOTO O0EeCTIeueHus yIpaBiIeHHUs;

- TEPMHUHOJIOTHIO B 00J1aCTH TOKYMEHTAIIMOHHOTO 00eCIeueH s YIPaBIeHHUS;

- TpeOoBaHUs K OJIaHKaM U COCTaBY PEKBU3UTOB JIEJIOBBIX IOKYMEHTOB;

- OCHOBHBIE BHUJBl OPraHU3ALMOHHO-PACIIOPSIIUTENBHBIX JOKYMEHTOB M METOIUKY HX
cocTaBJIeHUS U 0(OPMIICHUS

yMeThb:

- 0(OpMIISATH PEKBU3UTHI ICTIOBBIX JJOKYMEHTOB;

- NpPaBUIBHO  COCTaBIATH M OQOpMIIATH Hambonee BaXKHbIE JOKYMEHTBI  CHCTEMBI
OpraHU3alMOHHO-PACTIOPSAAUTEIBHON " MH(GOPMaIMOHHO-CITPABOYHON JOKyMEHTaIluu B
COOTBETCTBHM C HOPMaMU U MPaBUJIaAMHU;

BJIaJIeTh:

- HaBbIKAMU BEJICHHsI HEOOXOAMMOW JIOKYMEHTAllMU 10 CO3/IaHUIO0 CHUCTEMBI OOecredeHus
KayecTBa M KOHTPOJIs ee 3((HEeKTUBHOCTH;

- HaBBIKaMH O(i)OpMJ'IeHI/ISI HauOojiee BaKHBIX AOKYMCHTOB CHUCTEMBI OpPraHU3allMOHHO-
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pacnopsAUTENbHON U MH()OPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAllMH B COOTBETCTBMM C HOPMAaMH H
MIpaBUJIAMH.

3. Mecro nucuuninnbl B crpykrype OIl BO

JlucuuiuinHa OTHOCUTCS K Onoky 1. k dacTu y4yeOHoOro miaHa, (GpOpMHpPYeMOW Y4aCTHHKAMH
00pa3oBaTeNbHBIX OTHOIICHHUH, K SJIEKTUBHBIM AUCHUILIMHAM. M3ydaercs B 7 cemecTpe.

JucuuruinHa 6a3upyercs Ha 3HAHUSX, MOJTYYEHHBIX MPU U3YYCHUH AUCUUILUIMHBI «PyCcCKHil S3bIK
KyJIbTYpa pedn.

4. O0beM TUCHUIITITHHBI

4.1. O0beM JUCHUILIHHBI B 324eTHBIX eIMHUIAX € YKA3aHHEM aKaJleMUYeCKHX YaCOB M BH/bI
yueOHOH padoThl

Buapl yue6HOM paboTh 7 cemectp

Ounas dhopma OuHno-3a0uHas hopma
O0611ast TpyI0EMKOCTh B 3a4ETHBIX €IMHUIIAX 3 3
O611ast TpyA0EMKOCTH B Yacax 108 108
IKoHTaKTHBIE Yachbl, B TOM YHCIIC: 32,25 40,25
Ulekun 24 16
[IpakTuueckue 3aHsITHs 8 24
JlaGopaTopHble 3aHATHS — —
[IpakTHueckas HOArOTOBKA - -
NKP 0,25 0,25
CamocrosTenbHas paboTa B yacax+ KOHTPOJIb 75,75 67,75
dopma NpoMeKyTOUHON aTTecTaluu 3auet 3auet

4.2. O0beM KOHTAKTHOI padoThl Ha 1 o0yuaromerocst

Buapl yueOHBIX 3aHATHI 7 cemectp
Ounas popma OuHo-3a0uHas popma

Ulexmuu 24 16
[IpakTuyeckue 3aHsITHs 8 24
UlabGopaTopHble 3aHSITH — —
KoncynpTanuu _ _
3auer/3a4eTnl 0,25 0,25
DK3aMeH/9K3aMEHbI _ _
KypcoBsie paboThI — -
KypcoBbie MPOEKTHI - -

I IpakTHyeckast MOArOTOBKA — —
Bcero 32,25 40,25




5.Conepxkanue TMCUMILVIMHBI (MOYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM
(pa3zmesiam), ¢ yKazaHMeM KOJM4YECTBA YaCOB M BUI0B 3aHATHI

5.1 TemaTn4yeckni MJIaH y4eOHOW AMCHUNIMHBI

Ouno-3aounas popma 0byuenus

Ha3zBanwue paznena, TeMbl

Bcero,
Jac

AYI[I/ITOPHI)IG 3aHATHA, Yac

Jlekm.

IIpakr.

JIab.

CamocTosTeNnpHas
pabora, gac

YHaudunupoBanHas cucreMa J0KyMeHTallul

28

16

. | Mctopus aenonpoussoacTtsa B Poccum.

YHudUIUpOBaHHAS CHCTEMa TOKYMEHTAIUH B
opranuzanusx. TpeboBaHus K 0(hOpMIICHUIO
nokymenToB. 'OCT P.6.30-2003. CocraB
pekBU3UTOB. TpeboBanus K 0hOpMIICHHIO
PEKBU3UTOB TOKyMeHTa. TpeOoBaHus K
OJlaHKaM JJOKyMEHTOB.

14

8

1.2

OpraHusanys 1eJI0NPOU3BOICTBA B
apmuHUcTpanuu KoctpoMckoii o0nacTy.
WHCTpyKUUs IO ETONPOU3BOICTBY B
apmuHUcTpanuu KoctpoMckoii o0nacTy.

14

Opranu3anus J0KyMeHT0000poTa B
OpraHu3anMsax

62

20

36

2.1

TpebGoBanus Kk opopMIICHHUIO
YIPaBJICHYECKUX IOKYMEHTOB.

16

2.2

Opranuzanus J0KyMeHT0000poTa.
HestenpHOCTh City 061 JIOY.

14

2.3

TpeboBaHHs K COCTaBICHUIO HOMEHKIIATYD Je,
(hopMUpOBaHUIO U XpaHeHHto e, CocTaBieHue
1 0(OpMIICHHE JICIT.

16

10

2.4

Oco0eHHOCTH MTOATOTOBKHU U O(hOpMIICHUS
OTJIeNFHBIX JOKYMEHTOB: TIPHKa3,
pacropspKeHue, MMoJI0KEeHUe, MpaBuia,
MHCTPYKLUS, TPOTOKOJ. JIOKyMeHTaLus
OpraHOB MCIOJIHUTEIbHOM BIACTH.

16

10

IMoaroToBKa MHOTOCTPAHMYHBIX
A0kyMeHTOB. OdopMiaeHnue TadIuI,
rpadukoB u cxem. Pazpadorka npe3enranmii.

12

3.1

Tpe60BaHI/ISI, OpeaAbABIIACMBIC K ITOATOTOBKE
JOKYMCHTalU B OpraHU3alUiaX.

12

IToaroroBka k 3auery

9,75

9,75

HUKP

0,25

Uroro:

108

16

24

67,75




Ounas popma obyuenus

Haszpanue paznena, TeMbl

Bcero,
yac

AynuTOpHBIE 3aHATHS, Yac

JIekar.

IIpaxkr.

JIab.

CaMocTrosTeabHas
pabota, yac

YuuduuupoBaHHas cucremMa
AOKYMEHTAUMNHU

20

16

1.1.

Ucropus nenonpoussoactsa B Poccun.

YuubummupoBaHHas cucTeMa JOKYMEHTAIUA B

opranuzanusx. TpeboBanus kK 0hOpMIICHUIO
nokymeHToB. 'OCT P.6.30-2003. CocTaB
pexBU3UTOB. TpeboBaHus K 0HOpMIICHHIO
PEKBH3UTOB JOKyMeHTa. TpeGoBaHMs K
OJraHKaM JOKYMEHTOB.

10

1.2

Opranuzanys 1e10Iporu3BOICTBA B
agmuaucTpanuu KoctpoMckoi obmactu.
WHCTpyKIHs 110 JeONPOU3BOICTBY B
agmuaACTpanny KoctpoMckoit oOmacTtu.

10

Opranu3anus J0KyMeHT0000poTa B
OpraHu3anMsax

52

16

32

2.1

TpebGoBanus K opopMIICHHUIO
YIPaBICHYECKUX JOKYMEHTOB.

14

2.2

Opranu3zanus J0KyMEHT0000poTa.
HestenbHoCTh City 0561 JIOY.

12

2.3

TpeboBaHMs K COCTaBICHUIO HOMEHKIIATYD
nel, GopMUPOBaHUIO M XpPAaHEHUIO JIeI.
Cocrasinenue 1 ohopmIIeHHE AE.

12

2.4

Oco0eHHOCTH MTOATOTOBKHU U O(hOpMIICHUS
OTJENbHBIX JOKYMEHTOB: IIPHKa3,
pacropspKeHue, MMoJI0KEeHUe, MpaBuia,
MHCTPYKLUS, TPOTOKOJ. JIOKyMeHTalus
OpraHOB MCIIOJIHUTEIbHOM BIACTH.

14

IMoaroToBKa MHOTOCTPAHMYHBIX
AokyMeHTOB. OdopMiaenue Tadau,
rpadguxosB u cxeM. Pazpabdorka
Nnpe3eHTaumi.

16

3.1

TpeboBanusi, MPeABIBISIEMBIE K TIOATOTOBKE
JIOKYMEHTAIlUW B OpraHu3aIiusx.

16

IToaroroBka k 3auety

14,75

14,75

UKP

0,25

Uroro:

108

24

75,75

5.2. Conepxanue
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Pa3nes 1. YHudunupoBanHas cucreMa JOKyMEHTAIIUH

Hcropus nenonpoussBoactsa B Poccun. YHuduuupoBaHHas cuctemMa JOKyMEHTALUU B OpraHU3alusix.
TpeboBanus k odopmuenuio nokymerToB. ['OCT P.6.30-2003. CocraB pekBu3uToB. TpeOoBaHUsS K
o(opMIIEeHHIO PEKBU3UTOB JOKyMeHTa. TpeboBaHus K OJaHKaM JOKYMEHTOB.

Opranuzanusa Jenonpou3BojcTBa B aaMuHucTpauuu Koctpomckoil obmactu. MHCTpykius 1no
JeJI0NIPOU3BOACTBY B aAMUHHUCTpau KoctpoMckoil obnactu.

Pasgen 2. Opranusanus 10KyMeHTO000pPOTAa B OPraHU3alUAX

bnanku noxymeHTOB U TpeboBaHus K HUM. CTpyKTypa nokyMmeHTa. OOmuii O1aHk, OJ1aHK JJ1s1 MHCHhMa,
0JlaHK KOHKPETHOT'O BUJA JOKYMEHTa, KpoMe MucbMa. PEeKBU3UT Kak 003aTENbHBIN AJIEMEHT JIF000Tro
odurmansHoro maokymenta. CocraB pexkBu3UTOB NOoKyMeHTOB 1o 'OCT P 7.0.97-2016. ®opmyssip
nokymenTta. @opmyisap oOpaselr] Kak MOJeNb MOCTPOCHUs JOKyMeHTa, OCOOEHHOCTH MOATOTOBKH U
oopmieHus OTAENBHBIX TOKYMEHTOB. [lopsmok mpuema u ydera oOpamieHuil rpakaaH. KoHTpoib
UCIIOJTHEHUS CITY>KEOHBIX TOKYMEHTOB.

[Monatus moxymMeHTO000pOTa M JOKYMEHTONOTOKA. [Ipuem n mepBudHas 00pabOTKa MOCTYMAOIIUX B
OpraHm3aluio JOKyMeHTOB. [IpenBapuTenbHOe paccMOTpeHHE JOKyMEHTOB ciyx6oii JJOVY.
Peructpanus noxkymentoB. Opranuzaius IBUKEHHS JOKYMEHTOB BHYTpHU opraHusaiuu. BHenpenue
CUCTEM 3JIEKTPOHHOT0 JO0KyMEHTO000poTa. KOHTpOIIb HCIIOTHEHNS TOKYyMEHTOB. DOpMBbI KOHTPOJIS 3a
UCIOJTHEHUEM JOKyMeHTOB. Cpoku ucnoiHeHHUs JokyMeHToB. MHbopMalmonHo-crpaBoyHas paboTa
Mo JOKyMeHTaMm opra"u3auud. OO0paboTka WCIOJHEHHBIX U OTHPABISIEMBIX JOKYMEHTOB.
Opranuzanus xpaHeHusi AokyMeHToB. Homenknatypa nen. CocraBieHHE 3arojioBKOB €Il
VYcTaHOBIEHHE CPOKOB XpaHEHUs Jied. TUMoBble W BEAOMCTBEHHBIE IEPEYHM JOKYMEHTOB U MX
3naueHue. @opmupoanue aen. Opopmienue o6moxku aen. OdopmieHue aen. IKCnepTusa HEHHOCTH
JNOKyMeHTOB. OxcneptHas komuccus (LlentpanbHas »skcneptHas komwuccus). CocraBiieHUE W
odopmiienne apxuBHbIX onuced aen. Cmyx6a JIOY B opranuzanuu / Ha npeanpustuu. Llens u
3agaun, ciayxOsl JIOY. ®opmupoBanue ciyx0br JJOY (cTpykTypa, YHCIEHHOCTH, IITaTHOE
pacniucanue). [esrensHocTh cinyx0bl JIOY (opranuszanus pabodux MecT, HOPMUPOBaHHE, TEKyIee
yrnpasieHue). JIokanbHble HOpMaTUBHBIE akThl 0 cinyxk0e IOV (monoxenue o ciyxoe JJOY, npukasbl
0 co3nanuu ciayx0sl IOV, nmonoxxeHus: 0 CTpYKTYpHBIX Mojapa3zaeneHusx ciayxosl 10Y).

TpeOoBaHMsI K COCTABICHUIO HOMEHKJIATYpP Jel, GOpMHUPOBAHUIO U XpaHeHHto jaen. CocraBieHue u
odopmiieHue aed.

Oco0OeHHOCTH TOATOTOBKM U OQOPMIIEHHS OTAEIbHBIX JOKYMEHTOB: IIPHKa3, pacHopsiKeHHeE,
MIOJIOKEHME, PaBUIIa, UHCTPYKIHS, TPOTOKOJI. JJoKyMeHTalust OpraHoB MCIIOJIHUTEIbHON BIacTH.

Pa3znesn 3 IloaroroBka MHOrOCTpaHMYHBIX J0KYMeHTOB. Odopmienue Taduauu, rpapmkoB u
cxeM. PazpaGoTka npeseHTranmii.

TpeboBanus, mpeabsBiseMble K JOKYMEHTAlUU B opraHuzanusx. [IpaBuna odopmienue Tabnui,
rpaKOB U CXEM.

6. MeToanueckne MaTepraJIbl Jisl 00yYAIOIIUXCH 10 OCBOCHHUIO TUCHMILIMHBI

6.1. CamocrosiTesibHas padoTa 00y4arouuxcs Mo JuCUIUInHe (MO1YJII0)
Ouno-3aounasn ghopma 0oyueHus

Ne Pa3gen (Tema) 3aganue Yacel | Pekomenayemasi | ®@opma KOHTpPOJIS
n/n AUCHMILTHHBI JIMTEpaTypa
1 YHudunupoBaHHas cucrema 16

JIOKYMEHTAIUU

1.1 | Wcropus nenonpousBOJACTBA B Nzyuenne FOCT 8 1,2,3 IMucsmenHBIH ompoc,
Poccun. YunpuurpoBanHas P.6.30-2003. 3ammra
chucteMa  JIOKYMEHTAlUH B MPaKTHYECKOM
opraHm3anusax. TpeOoBaHusI K paboTsI
0 OPMIICHHIO JIOKYMEHTOB.




I'OCT P.6.30-2003. Cocras
pekBu3uTOB.  TpeboBanust K
odopmirennio PEKBU3UTOB

IOKyMeHTa.  TpeOoBaHUSI K
OaHKaM JOKYMEHTOB.

1.2 | Opranuzauus genonpousBojacTBa | Msyuenne MHcTpykimn 8 3,4,6 ITucemenHBIH ompoc,
B aqMHUHUCTpay KocTpoMCKOH | Mo JIeNonpou3BOICTBY 3aIuTa
obmactu. MHCTpYKTIHS TIO B KocTtpomckoit MIPaKTUYECKON
JIEIIOTIPON3BOICTBY B obmactu Ne 180-pa ot paboThI
aamuHucTpanuu Koctpomcekoit 16.06.2009 rona.
obunactu.

2 Opranuzanus Nzyuenue o0Imx 36 4 [MuceMeHHBIH ompoc,
AOKyYMeHT0000poTa B | IIPUHINIIOB 3aIuTa
OpraHu3anmsx JOKyMEHTOO0OpoTa B MPaKTHYECKOH

OpTaHM3aIMAX paboTsl

2.1 | TpeboBanuss k odopmieHuto | M3yuenue 8 1,24 ITucemenHBIH ompoc,

YNIPaBIEHYECKUX TOKYMEHTOB. 0coOeHHOCTEH 3aImuTa
odopmiteHns MPaKTHYECKOH
YIpaBIEHYECKUX paboTsl
JIOKYMEHTOB.

2.2 | Opraamzanus Uzydenue mporiecca 8 2,47 [MuceMeHHBIH ompoc,
JOKyMEHTO000pOTa. JOKyMEHTOOOOpoTa B 3aIuTa
HesrenpHOCTE Ciry>)051 JJOVY. opraHu3aluu MIpaKTUYECKON

paboThl

2.3 | TpeboBanuss kK cocraBieHuto | M3yueHue IIPaBUII 10 4,5 IIpesenrarus
HOMEHKJIATYP JIeTl, | OCTaBIICHUS "

(opMHpOBaHMIO ¥  XPaHEHHIO | (GOPMHUPOBAHUS ACT
JIEL. CocraBneHue u
odopmIIcHHE JIeT

2.4 Ocobennoctn  momarotoBku u | IlpaBmma odopmireHUS 10 45,7 [Ipesenrarus
odopmtenns OTAETBHBIX | MPUKA30B,
JOKYMEHTOB: NIPUKa3, | paclopsDKEHUH u
pacropsbKeHue, HOJIOKEHHE, | IPYrHX CITy)KeOHBIX
npaBHiia, MHCTPYKIMS, MPOTOKOJL. | IOKYMEHTOB
Jokymenranms OpraHoB
WCIIOJIHUTENILHOM BIIACTH.

3 IToaroroBka MHOTOCTpaHWYHBIX | M3yueHue TpeOoBaHUit 6 3,49 ITuceMeHHBIi ompoc,
JIOKYMEHTOB. OdopmiieHre | IperbBIseMbIX K 3aIIuTa
tTabnuy, rpaguKoB M cXeM. | ohOpMIICHUIO MPaKTHYECKOM
PazpaboTka npe3eHTanumi. JIOKYMEHTOB paboTsl

3.1 | TpeGoBanus, mpempsBisieMble K | M3ydeHue TIPaBHII 6 3,49 [MuceMeHHBIH ompoc,
MOJATOTOBKE JOKYMEHTalmuu B | opopmiieHust  Tabmuil, 3almTa
OpraHM3aIiax rpadukoB W T.OI. B MPaKTHYECKOM

Pa3IMYHBIX PEIaKTopax paboTsl
(Word,excel)
IToAroTOBKA K 3a4€Ty 9,75
Hroro 67,75 3a4er
Ounas ¢popma ooyuenus

Ne Pa3gen (Tema) 3aganue Yacel | Pekomenayemasi | ®@opma KOHTPOJIS

n/n AUCHMILTHHBI JIMTEpaTypa

1 YHudunupoBaHHas cucrema 16
JIOKYMEHTAIUN

1.1 | Wcropus nenonpousBOJACTBA B Nzyuenne FOCT 8 1,2,3 IMucsmenHBIH ompoc,
Poccumn. YHaudunupoBaHHas P.6.30-2003. 3aIMTa
cucteMa  JIOKYMEHTallUH B MPaKTHYECKOM
opraHm3anusax. TpeOoBaHusI K paboTsI
odopmrennio JOKYMEHTOB.

IF'OCT P.6.30-2003. Cocras
pexBu3uToB.  TpebGoBamms K




odopmrennio PEKBH3HTOB
JokyMmeHta.  TpeOoBammst K
OnaHkaM TOKyMEHTOB.

1.2 | Oprarm3zamnus gemonponsBoactsa | M3ydenne MHCTpyKImu 8 3,4,6 [MuceMeHHBIH ompoc,
B aqMuHHUCTpanuy KocTpoMCKOi | MO0 IENMONIPOU3BOACTBY 3aImuTa
obnactu. MHCTpyKIus 1o B Kocrpomckoii MPaKTHYECKOH
JIEJI0IIPOU3BO/ICTBY B obmactu Ne 180-pa or paboTsl
aamuHucTpanuu Koctpomcekoit 16.06.2009 rona.
obnactu.

2 Opranusanus Wzydenue o0mux 32 4 IIuceMeHHBIN ompoc,
AOKYMEHT0000poTa B | [IPUHIMIIOB 3aIuTa
OpraHu3anmsx JIOKyMEHTOOOOpoTa B MPaKTHYECKOH

OpTaHU3aAIIIX paboThI

2.1 | TpeboBanms x odopmieruto | M3ydenue 8 1,24 [MuceMeHHBIH ompoc,

YIPaBICHYECKUX TOKYMEHTOB. ocobeHHOCTEH 3aIuTa
odopmiteHus MPaKTHYECKOH
YIpaBIEHYECKUX paboTsl
JIOKYMEHTOB.

2.2 | Opraamzanus Uzydenue mporiecca 8 2,47 [MuceMeHHBIH ompoc,
JIOKyMEHTO000pOTa. JIOKyMEHTO000poTa B 3aIuTa
JestenpHoCTh Cityx051 JJOVY. OpraHusanuu MPaKTUYECKOMN

paboTHI

2.3 | TpeboBanmss K cocraBieHuto | M3ydeHue TIPaBHII 8 4,5 [Ipesenrarus
HOMEHKJIATyp JIeTl, | OCTaBJICHUS u
(dbopMHpOBaHMIO ¥ XpaHEHUIO | (OPMHUPOBAHUS AT
JIEL. CocraBneHue u
odopmIIeHHE JIeT

2.4 Ocobennoctn  moarotoBkn u | IlpaBmma odopmieHUS 8 45,7 [Ipesenrarus
odopmieHus OTZAEJBHBIX | MPUKA30B,

JIOKYMEHTOB: NPUKa3, | pacrnopsHKeHUH u
pacropspKeHue, TIOJIOXKEHHE, | IPYTUX CITy>KeOHBIX
NpaBmiIa, HHCTPYKIKS, MPOTOKOJL. | JIOKYMEHTOB
JoxymeHTanus OPraHoB

HCIIOJIHUTEJIBHOM BJIACTH.

3 IToaroroBka MHOTOCTpaHWYHBIX | M3yueHue TpeOoBaHUit 8 3,49 ITuceMeHHBIi ompoc,
JIOKyMEHTOB. Odopmitenre | IperbIBISIEMBIX K 3aIunTa
Tabmun, TpaduKOB M CXEeM. | O(OPMIICHHIO MPaKTUIEeCKOI
Pa3paboTka mpe3eHTaImid. JIOKYMEHTOB paboThI

3.1 | TpeGoBanus, mnpeawsiBisieMble K | M3ydeHue MIPaBHII 8 3,49 [TuceMeHHBIH ompoc,
MOATOTOBKE IOKyMEHTaluu B | OQOPMIICHUS  TaOJHII, 3aIunTa
OpTaHM3aIIAX rpa¢ukoB © TJI. B MIPAaKTHYECKOH

Pa3IMYHBIX peIaKkTopax padoTsI
(Word,excel)
[oxroToBKa K 3a4eTy 14,75
Hroro 75,75 3a4eT

1. CocraBnenue u opopmiieHUE MPUKA30B [0 OCHOBHOMU JAESITEIbHOCTA OpraHU3aI|H.

6.2. TemaTuka U 3aJaHUs 1JIA NPAKTHYCCKUX 3aHATHI

2.CocraBieHME pa3INYHbIX 3asBICHU.
3.CocTtaBiieHHE ONMCH HOMEHKJIATYPHI A€l
4.ITonrotoBka NpOEKTOp PEIICHNUH, TPUKA30B U T.1.
5.Pa3Mernienue peKBU3UTOB JJOKYMEHTa Ha OJIaHKE C y4eTOM TpeOOBaHUI HOPMATUBHBIX JOKYMEHTOB.
6.Pa3paboTka GaHka nucbMa OpraHu3aIiy.

7. IlonroroBKa TEKCTOB MMCEM B Pa3IMUHbIE NHCTAHIINN:

[MuceMo-npocnoa.




ConpoBOIUTENBHOE TUCHMO.
[TuceMo-cooO1IeHue.
[IuceMo-nioATBEPKACHHUE.
ITncpMo-HAaIOMHUHAHUE.
[Incemo-nipuriamenue.

6.3. TemaTuka u 3aaHus1 1JI5 Ja00PATOPHBIX 3aHATHI (npuU HanuuUw)
He npedycmompeno

6.4. MeToanueckne peKOMEHIANMH AJI51 BHIIIOJHEHUSI KYPCOBBIX padoT (POEKTOB)
He npeodycmompenul

7. IlepeyeHb OCHOBHOI H IONMOJTHUTEIBHOM JIUTEPATYPbI, HCOOXOAUMOM 111
OCBOEHHUSA TUCHHUILIIMHBI (MOLYJIA)

| KonmuecTBO/CCHIKA HA YIIEKTPOHHbIH Pecype
a) OCHOBHASL:

HaumeHnoBanue

1. [TarTenees, Brmaguvup VBanoBHY. 23
CnyxeOHOE [eONpPOU3BOACTBO : yuebd. mocobue. - Koctpoma :
KI'TY, 2015. - 36 c. - OII. - mom. - ISBN 978-5-8285-0748-1 :

12.07.2015

6) 0ONOIHUMENbHASL:
2. Kupcanora M. B. Kypc JIeTIOTPOU3BO/ICTBA!
JOKYMCHTAI[OHHOE 00eCIicueHIe yrnpaBieHus: yued. mocooue /
M.B.Kupcanosa, }0.M.AkceHoB - 6 u3a., ucnp. u gom. - M.:
HULl MHOPA-M, 2014-256¢. - (BO: BbakamaBpmar). - ISBN
978-5-16-006789-6. -://znanium.com.

https://www.twirpx.com/file/235573/

3. Benos A. H. [Ienomnpou3BoCTBO U JOKYMEHTOO00POT: yueO.
mocobue / A. H. benos, A. A. benos. - 6-¢ u31., mepepad. u 101I.
— M.: Dkemo, 2008. - 560 c. - (Obpa3oBarenbHbI cTaHmapt XXI|
). - ISBN 978-5-699-20850-0.

https://www.google.ru/url?sa=t&rct=j&q=&esrc
=s&source=web&cd=9&ved=0ahUKEwiQs4Cs
If7ZAhWIiAJOKHT8GC6wWQFghSMAg&url=htt
P%3A%2F%2Fportal.tpu.ru%3A7777%2FSHA
RED%2Fk%2FKOSHLE%2Facademic%2Fdoc
umenting%2Fliterature.docx&usqg=A0vVaw21
noK1mrlUbNRu9186N9WH

4. bacakoB M. H. JlokyMeHTaIIMOHHOe  O0ecIieueHue
ynpasieHus ([{enonpou3BoaAcTBO): y4eOHHK aisi cped. mpod.
o00pa3. / M. 1. bacakos - Poctos-Ha-/lony: ®enuke, 2009. - 413
c. - (Cpen. npod. 06pazos.). - ISBN 978-5-222-14194-

https://www.google.ru/search?newwindow

6. JlomaraukoBa E. A. JlemompomsBoicTBO:  00pa3Isl
JOKyMeHTOB ¢ komMeHTapusivu / E. A. JlonatHukoBa. - 5-e 3.,
crepeotun. — M.: Owmera-JI, 2008. - 319 c.: mn. - (b-xa Tumnos.
nokyMm.). - ISBN 978-5-365-00912-7.

https://www.twirpx.com/file/20794/

7. boiiko C.B. [lenoBas mepenucka:  METOAMYECKHE
yKa3zaHus K JabopatopHoii padore — Koctp.: Uzn. Koctp. roc. V-
Ta, 2017 . — 16 C.

20

8) HOPMAMUBHASL

8. ®enepanbHblil 3akoH 0T 27 utonst 2006 roga Nel49-03
«006 nHpOpManuu, HHPOPMAITMOHHBIX TEXHOJIOTHAX U O 3aIlUTe
nHPOPMALIINY.

http://base.garant.ru/12148555/

9. OenepanbHbIA 3ak0H OT 22 okTsa0ps 2004 roma Nel25-

http://www.consultant.ru/document/cons_doc L

@3 «O6 apxuBHOM siene B Poccuiickoii denepariny. AW_1406/

10. ITocranonenue IlpaButenscrBa P® ot 13 asrycra 1997 | http://www.consultant.ru/document/cons_doc L
roga Nel009 «O6 yrBepxkaeHunm IIpaBui  MOATOTOBKH AW_15490/

HOPMAaTHBHBIX  ITIPaBOBBIX  aKTOB  (peliepalibHbIX  OpPIraHOB

HCIIOJHUTEJIBHOM BJIACTU U UX TOCYaPCTBEHHOM pErucTpanumny.
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https://www.twirpx.com/file/235573/
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/search?newwindow
https://www.twirpx.com/file/20794/
http://base.garant.ru/12148555/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_15490/
http://www.consultant.ru/document/cons_doc_LAW_15490/

8. Ilepeyensb pecypcoB HHPOPMALUOHHO-TEJICKOMMYHUKAIIMOHHOM CeTH
«HTEpHET», HEOOXOAUMBIX /1JI51 0CBOEHHS TUCHHUIIINHBI

Hughopmayuonno-obpazosamenvhule pecypeni:
1. bubauroreka 'OCTog. Bece 'OCThI, [Dnexrponnsiit pecype], URL:http://vsegost.com/

3ﬂ€Kﬂ1pOHHbl€ oubIUOmMeyHble cCucmembl.

1. OBC YHuBepcurerckas oubmmoreka onnaiia http://biblioclub.ru

2. OBC «Jlanp» http://e.lanbook.com/

3. OBC «ZNANIUM.COM» http://znanium.com

9. Onucanue MaTepUAIbHO-TEXHUYECKOH 0a3bl, He00XOAUMOM 11
OCyIIIeCTBJIEHUSI 00Pa30BaTEJIbHOI0 MPOLECCA MO AMCIUIINHE

HanMmeHoBaHnue cnenuaJbHbIX
NOoMelleHUH ¥ MoMelleHu i
AJISl CAMOCTOSATEIbLHOM padoThI

OCHAIIEHHOCTh CNENUATbHBIX
noMeleHuH U moMemeHu aJjis
CaMOCTOSITEJbLHOU PadoThI

IlepeyeHs JUIEH3HOHHOTO
MPOrpaMMHOI0 obecneyeHmsl.
PeKkBU3UTHI MOATBEPKAAOIET0
JIOKYMEHTA

Kopn. b, ayn. 413
«JlabopaTopus 6e30macHOCTH
KU3HEACATCTIBHOCTI.
AyauTOopHs IS JIEKIHOHHBIX,
MPAaKTUYECKHX, Ta00PaTOPHBIX
3aHSTHH, BBIIIOJIHEHHSI KypPCOBBIX
paboT, TPYNIOBBIX U
WHIBHIYaJIbHBIX
KOHCYJIbTal[1i, TEKYLIEro
KOHTPOJISL ¥ TIPOMEKYTOYHBIX
aTTECTAlMH.

Yuciio nocagoyHbIX MecT — 24.
Pabouee mecTo npemnonaBarens.
Pabouas mocka.

HNmeercs MynbTUMEIUHHOE
obopynosanue: Hoyroyk Acer Travel
Mate 2313; IIpoextop BenQ MS612ST.
OKpaH.

JInneH3noHHoe NporpaMMHOE
obecrieyeHne He UCTIONIb3yeTCs

DneKTpOHHBIH 3a1, kopI. b1,
ayn. 202

AynuTopun A
CaMOCTOSATENTFHON pabOTHI

UuranbHbIN 3a1

128 nHIMBUAYABEHBIX Pa00YUX MECT,
KOIMPOBaJBHBIH anmapart - lmr.; 11K -
31mT.; 9KpaH U MyJIbTUMETUIHBIHA
poeKTop - 1mrT.

DNEKTPOHHBIN YUTAIBHBINA 3aJ1
Paboune mecra, ocHaennsie [1K -
251T.; nemoHcrpanuonHas LCD-nanens
- lmT.; ayauo 2.1 - 1mT.; npuHTEpHI B
T.4. O0NbIIe)OPMATHEIA U IIBETHOM -
41t.; ckanepsl (A2 u A4) - 2mr.; web-
Kamepsl - 31T. MUKPO(OHBI - 210T.

AUNBC MapkSQL - 3.
Windows XP SP3 -10mrr.
JIUIEH3HSL.

Windows 7 Pro aunensus 00180-
912-906-507 mocrosiHHas- 11T, ;
Windows 8 Pro nunensus
01802000875623 mocrosiuHas 1-
mt.; ABBYY FineReader 11,12
Pro - box munensus -2mrt.; AUBC
MapkSQL - 251wmT. nuueH3usl.
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http://vsegost.com/
http://biblioclub.ru/
http://e.lanbook.com/
http://znanium.com/
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